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RISK ASSESSMENT RECORD FORM

	RISK ASSESSMENT RECORD FORM 
	REFERENCE No. 
	 
	VA
	0
	0
	1
	 

	SITE/LOCATION 
	DATE OF THIS ASSESSMENT 
	 
	 
	 
	 
	 
	 

	
	LATEST REVIEW DATE 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	

	MAIN ACTIVITY: 
	ASSESSOR NAME:

	CLUB: 
	POSITION: 
	 

	DAYS AND TIME: 
	SIGNED: 

	PLEASE USE THE MATRIX BELOW TO GAIN A TOTAL SCORE 

	HAZARDS IDENTIFIED 
	PERSONS AT RISK (1)
	SEVERITY OF HARM (2) 
	LIKELIH'D OF HARM (3) 
	STATEMENT IN WHICH ASSESSED (4)
	RISK RANKING (5)
	

	
	
	1
	2
	3
	1
	2
	3
	
	1
	2
	3
	4
	5
	

	1. LOCATION/ACTIVITY AREA 
	USERS OFFICIALS SPECTATORS 
	 
	 
	 
	 
	 
	 
	STAFFING & SPORT SUITABILITY 
	 
	 
	 
	 
	 
	

	2. USER COMPETANCE 
	USERS 
	 
	 
	 
	 
	 
	 
	COMPETENT NATIONAL & LEAGUE PLAYERS 
	 
	 
	 
	 
	 
	

	3. EQUIPMENT 
	USERS OFFICIALS SPECTATORS 
	 
	 
	 
	 
	 
	 
	APPROPRIATE NETS POSTS FIXINGS 
	 
	 
	 
	 
	 
	

	4. EQUIPMENT SET-UP 
	USERS OFFICIALS SPECTATORS 
	 
	 
	 
	 
	 
	 
	NON VOLLEYBALL EQUIPMENT LEFT OUT INTERFERING WITH PLAY 
	 
	 
	 
	 
	 
	

	5. NON VOLLEYBALL EQUIPMENT 
	USERS OFFICIALS SPECTATORS 
	 
	 
	 
	 
	 
	 
	NON VOLLEYBALL EQUIPMENT LEFT OUT  INTERFEARING WITH PLAY 
	 
	 
	 
	 
	 
	

	6. FREE ZONE 
	USERS OFFICIALS
	 
	 
	 
	 
	 
	 
	3 METRES CLEAR ROUND THE ACTIVE COURT 
	 
	 
	 
	 
	 
	

	7. SPECTATORS AREA 
	USERS OFFICIALS
	 
	 
	 
	 
	 
	 
	SPECTATORS AREA SAFE AND AWAY FOR ACTIVEAREAS 
	 
	 
	 
	 
	 
	

	8. LIGHTING 
	USERS OFFICIALS
	 
	 
	 
	 
	 
	 
	SUITABLE LIGHTING NOT AFFECTING VISION 
	 
	 
	 
	 
	 
	

	9. SLIPS/TRIPS/FALLS 
	USERS OFFICIALS
	 
	 
	 
	 
	 
	 
	FLOOR IS NON-SLIP, NON-ABRASIVE & DRY 
	 
	 
	 
	 
	 
	

	10. APPROPRIATE CLOTHING 
	USERS 
	 
	 
	 
	 
	 
	 
	ALL CLOTHING SECURE AND NO LOOSE JEWELLERY 
	 
	 
	 
	 
	 
	

	11. EXCESS CLOTHING/ BAGS STORED NEATLY  
	USERS OFFICIALS SPECTATORS 
	 
	 
	 
	 
	 
	 
	NO PERSONAL BAGS OF ITEMS NEAR ACTIVE AREA
	 
	 
	 
	 
	 
	

	12. FIRST AID AVAILABILITY 
	USERS OFFICIALS SPECTATORS 
	N/A 
	N/A 
	N/A 
	N/A
	N/A 
	N/A 
	FIRST AID AVAILABILITY ON SITE 
	 
	 
	 
	 
	 
	

	13. PARTICIPANTS WITH MEDICAL CONDITIONS 
	USERS OFFICIALS SPECTATORS 
	 
	 
	 
	 
	 
	 
	AWARE OF ANY MEDICAL CONDITIONS 
	 
	 
	 
	 
	 
	

	14. VENUES HEALTH & SAFTEY PROCEDURES AVALIABLE  
	USERS OFFICIALS SPECTATORS 
	 
	 
	 
	 
	 
	 
	EVACUATION PROCEDURES CLEARLY VISIBLE 
	 
	 
	 
	 
	 
	


	Record in this table only action which falls in the top three risk levels. Where the main activity is judged acceptable or trivial no comment is needed. 

	ACTION REQUIRED 
	NAME OF PERSON TO CARRY OUT 
	DATE COMPLETED 

	1
	 
	 
	 
	 
	 
	 
	 

	2
	 
	 
	 
	 
	 
	 
	 

	3
	 
	 
	 
	 
	 
	 
	 

	4
	 
	 
	 
	 
	 
	 
	 

	5
	 
	 
	 
	 
	 
	 
	 

	

	NOTES 

	1.
	Persons at Risk 
	Players, Coaches, Officials or spectators 

	2.
	Severity of Harm 
	1. Extremely Harmful 

	(See Risk Matrix) 
	2. Harmful 

	 
	 
	3. Slightly harmful 

	3.
	Likelihood 
	1. Likely 

	 
	(See Risk Matrix) 
	2. Unlikely 

	 
	 
	3. Highly unlikely 

	4.
	Present Controls 
	E.g. training, written rules, access restriction. 

	5.
	Risk Ranking 
	1. Intolerable 

	 
	(See Below) 
	2. Substantial 

	
	
	3. Moderate

	 
	
	4. Acceptable

	 
	 
	5. Trivial 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	RISK MATRIX 
	1. Extremely harmful 
	2. Harmful 
	3. Slightly harmful

	1. Likely 
	Intolerable risk 
	Substantial risk 
	Moderate risk

	2. Unlikely 
	Substantial risk 
	Moderate risk 
	Acceptable risk

	3. Highly unlikely 
	Moderate risk 
	Acceptable risk 
	Trivial risk


E.g. If an accident/occurrence is likely and the injury that results will be extremely harmful, it is an INTOLERABLE RISK and would be scored 1 in the Risk Ranking.  The action needed to reduce the risk level must be identified and carried out.
	RISK RANKING 
	Risk Level 
	Action 

	1
	Intolerable 
	Work should not start or continue until the risk level has been reduced 

	2
	Substantial 
	Work should not be started until risk reduced. If work is already in progress, action should be taken within one month 

	3
	Moderate 
	Risk should be reduced, but cost of prevention can be taken into account. A timescale of 3 to 6 months should be considered 

	4
	Acceptable 
	Although no further action is necessary, low-cost improvements should be considered 

	5
	Trivial 
	No action required 


�








